April 2007

Annex GEN 4-2: DCA Internal Order Form

Date: 




Form No:

	Donor
	Name and description of goods


	Pcs.
	Currency
	Unit price
	Total price

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Please state all technical requirements or refer to a Standard product from Admind database.

	Reference to Material Aid quotation:
	

	Mode of shipment
	By air
	By sea
	By courier
	Hand carriage

	
	
	
	
	

	Place of delivery / ship to

(Name airport or sea port – or full address of inland destination)  
	

	The following Consignee details for AWB or B/L:

(Please fill in)

	Company name:
	

	Address:
	

	City:
	

	Country:
	

	Phone no.:
	

	Contact person:
	

	Documents required to follow the shipment:

(Other than packing list, invoice, Gift Certificate, bill)

	Description / name of document
	No. of copies
	No. of originals

	
	
	

	
	
	

	
	
	

	Documents to be forward directly to you prior or upon shipment.

(if only copies required it will be forwarded by fax.)

	Description / name of document
	No. of copies
	No. of originals

	
	
	

	
	
	

	
	
	


Requested by:

Name & Title




Signature:

Authorised by: 

Name & Title




Signature:
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